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l. OO01Me moJIoKeHus

1.1. Hacrosmee IlonoxkeHne o IOJDKHOCTHOM MHCTPYKIHMH pPAOOTHUKOB (zajee
[TonoxeHne) MyHHUIMIAIBHOTO aBTOHOMHOT'O JIOIIKOJIBHOTO OO0pa30oBaTEIbHOTO YUPEKICHHUS
«erckmii cam obmepasBuBaromiero Buma Ne®2» (mamee - JIOY) paspaboraHo B Ieisx
peryaupoBaHus B3aMMOOTHOLIEHUHN MEX 1y paOOTHHUKOM U paboTOoAaTENIeM.

1.2. Hacrosimmee IlomokeHne ompenenser OCHOBHBIE TPEOOBAaHUS K CTPYKType H
COZICPKaHMIO JOJDKHOCTHOM MHCTPYKIHMH padoTHUKOB JIOVY, a Takke K mporeaype pa3paboTku
TOJDKHOCTHBIX MHCTPYKIUH, TIOPSIAKY WX TIPUHATHS, YTBEPXKICHUS, BHECEHHUS B HHUX
JIOTIOJIHEHUN M U3MEHCHMH.

1. TloHsATHE TOJIKHOCTHON HHCTPYKIIUU

2.1. JlomxnocTtHas uHCTpyKIus pabotHuka JJOVY (manee - JlomKxHOCTHASE HHCTPYKIINS)
- OCHOBaHHBIM Ha HOpPMAax 3aKOHOJATENbCTBA O(QUUHMATBHBIM MPABOBOM JIOKYMEHT,
pErIaMeHTUPYIOIINM  OPTraHMU3alMOHHO-TIPABOBOE  TOJIOKEHHE pabOTHHKA JOVY, ero
00s13aHHOCTH, TpaBa, OTBETCTBEHHOCTh, OOECNEYMBAIOIIMN YCIOBUS Al ero 3(pQpeKTHBHOU
paboThI MPU OCYIIECTBICHUN UM TPYAOBOM JAESITEILHOCTU COTIIACHO 3aHUMAEMOU JTOKHOCTH

2.2. JlomxHOCTHasi MHCTPYKLHUS SIBJSIETCS HOPMATHBHBIM JIOKaJdbHBIM akToM JIOVY,
perynupyromuM otHouieHuss B pamkax JIOVY, coxepxkamum oOuieoOsi3aTeNibHbIE ITpaBUia
MOBEIEHUs] [ BCEX WJIM HEKOTOPBIX YYaCTHUKOB OO0pa30BaTeIbHBIX OTHOIICHUH,
paccUMTaHHBIM HAa HEOJHOKPATHOE IPUMEHEHME, YTBEPKICHHBIM IPUKA30M 3aBEIYIOLLErO
JOVY.

2.3. JlomKHOCTHAs MHCTPYKIUSI COCTABIISIETCS 110 KaxI0H mtaTHoU gomwkHoct JIOY
U O0OBsIBISIETCS PAOOTHUKY MOJ PACIIUCKY MPHU 3aKIIOYECHUU TPYIOBOTO JOTOBOPA, a TAKXKE MPHU
MEPEeMEIICHNH Ha JPYTyI JOHKHOCTh M TMPU BPEMEHHOM HCIIOJIHEHHHM OOS3aHHOCTEH IO
JOJKHOCTH.

2.4. JlomkHOCTHAsT WHCTPYKIMS pa3padaTbiBaeTCd HWCXO0nIsd W3 3afad U (QyHKIUH,
BO3JIO)KCHHBIX Ha KOHKPETHOTO pPAOOTHMKA, B COOTBETCTBUU CO INTAaTHBIM PACIUCAHUEM,
[IpaBunamu BHyTpeHHero TpyaoBoro pacmnopsaka JOVY, ¢ coomoaennem Konctutynuu
Poccuiickont @enepamuu, TpynoBoro koaekca Poccuiickori denepanuy U MHBIX HOPMATHBHO-
npaBOBBIX akTOB. 2.5. OCHOBOW Uil pa3palOOTKU JOKHOCTHBIX HWHCTPYKLMM SIBISIFOTCS
«KBanugpukalMoHHbIE XapaKTEPUCTUKU JOKHOCTEH pabOTHHKOB oOpasoBaHusi» EauHOro
KBaJTM(UKAIMOHHOTO CIIPABOYHUKA JIOJDKHOCTEH PYKOBOAMTENEH, CIIEIUAINCTOB U CITY>KaIlUX,
yTBepxkacHHOrO IIpukasom MuHucTepcTBa 31paBOOXPAHEHUS W COLUMAIBHOIO PA3BUTHS
Poccuiickoit @enepanuu ot 26 aprycra 2010 r. Ne 7611.

I11. TpeGoBanusi, npeabsiBJsieMble K CTPYKTYPe H COAEPKAHUIO
AOJIZKHOCTHOM MHCTPYKIUH
3.1. lomxHOCTHAsI HHCTPYKIIMS COCTOUT U3 CIEAYIOLIUX Pa3AeioB:
- OO1ue mooKeHus
- JIOJDKHOCTHBIC 00SI3aHHOCTH.
- Ilpaga.



- OTBETCTBEHHOCTb.

- BzaumooTtHOomenus. CBSI3H MO JOJDKHOCTH.

3.2. B paznene «O0mIme MoI0KEHUD»:

- ycTaHaBJHMBaeTcs cepa AeSITeIbHOCTH JTaHHOTO CIIEIUAINCTa,;

- YCTaHaBJIMBACTCA TOPSAJOK €ro Ha3HAYCHHs] W OCBOOOXKICHHMS OT 3aHUMaeMOU
JTIOJDKHOCTH;

- yCTaHaBJIMBAETCS 3aMEIEHUE TI0 TOJDKHOCTH BO BpEMs OTCYTCTBHS,

- OTpEeNeNIoTCa KBaTu(UKAIMOHHbIE TpeOoBaHUs (TpeOoBaHUS, MPEABABIIEMBIC K
00pa30BaHUIO W CTaxy padOThl), MOAYMHEHHOCTh CHCIUATUCTA W JOJDKHOCTHBIE JIWIIA,
KOTOPBIMH OH PYKOBO/TUT;

- TIEPEYHCIISAIOTCS IPABOBBIC aKThl M HOPMATHUBHBIC JOKYMEHTBI, KOTOPBIMH JIOJDKCH
PYKOBOJICTBOBATHCS CIICIIHAIIMCT B CBOCH JICSITEIILHOCTH.

B pasmen wmoryr OBITh BKIIOYEHBI JIpyrue TpeOOBaHUS W TOJIOKEHUS,
KOHKPETHU3HUPYIONIUE W YTOYHSIONIME CTaTyC JOJHUKHOCTHOTO JIMIIA H  YCIIOBUSA €T0
JEATCIILHOCTH.

3.4. Paznen «JlomKHOCTHBIE OOS3aHHOCTHY COJCPKUT TNEpEeUeHb OCHOBHBIX (PYHKITUH
JOJDKHOCTHOT'O JIMIIA, a TAK)KE YKa3bIBAIOTCS OOS3aHHOCTH JODKHOCTHOTO JIMIIA, BO3JIaracMbIe
Ha HEro, ykasplBaeTcs (opmMa €ro ydacTus B YIPaBICHYECKOM Iporecce (PyKOBOJMT,
yTBEP)KIAaeT, OOCCIeUnBACT, IOATOTABIMBACT, PACCMATPUBACT, HCIOJHSACT, KOHTPOIHPYET,
COTJIaCOBBIBACT, IIPE/CTABIIACT, KYPUPYET U T.1.)

3.5. Pasznen «IIpaBa» comepKUT MepeUCHb IIPaB, IPEIOCTABIAEMbIX CICIHAIACTY IS
BBIIIOJIHCHHST BO3JIO)KCHHBIX Ha HErO (DYHKITUH M 00sS3aHHOCTEH.

3.6. B pa3zmene «OTBETCTBEHHOCThY» YCTAHABIMBAIOTCS BHIbI OTBETCTBCHHOCTH 3a
HECBOCBPEMEHHOC W  HEKAUECTBEHHOE  BBINOJHEHUE  CICIHAIKMCTOM  JIOJDKHOCTHBIX
00s13aHHOCTEH M HEHCITOJIH30BaHUE TIPEIOCTABIICHHBIX MY ITIpaB.

3.7. Paznen «BzaumooTrHomeHus. CBsi3W 1O  JOHKHOCTH» COJICPKHUT TIEPEUCHb
JOJDKHOCTHBIX JIMIl, ¢ KOTOPHIMH CIICIIHAJIUCT BCTyHAaeT B CIY>KEOHBIC B3aMMOOTHOIICHUS |
obecrieunBaeTcs HWHPOpPMANUCH, YKa3bIBAIOTCS CPOKH TMOJYYCHHS U TPEAOCTaBICHUS
uHhOpMAITMH, ONPENCISICTCS TOPSJIOK TOAMUCAHUSA, COTJIACOBAHUS M yTBEPKICHUS
JIOKyMEHTOB.

3.8. O06s3aTenbHBIMU peKBU3UTAMH J{OJDKHOCTHON MHCTPYKIIMH SIBIISTFOTCSI:

- mojHoe HauMmeHoBaHue OV

- 3aroJIOBOK K TEKCTY;

- BU3BI COIIACOBAHU,

- TIOAIHUCH, TPUQ YTBEPIKICHHUS.

V. Ilopsinok pa3paboTKu, COrJIACOBAHMS, YTBEP KICHHUS
U BBEJACHUSA B ICHCTBUE JOJKHOCTHON UHCTPYKIUU

4.1. JlomxHOCTHas MHCTPYKUHUA pa3padarbiBaeTcs 3aBeayromuM JOY mmubo munowm,
yIOJHOMOYEHHbIM 3aBenytommm  JIOY. B ciuyuae, eciu JIOMKHOCTHAsT WHCTPYKIUA
pa3pabaTbIBaeTCsl JIULIOM, YMOJTHOMOYEHHBbIM 3aBenyrommm JIOY, To oHa moamuchiBaeTcs
pa3pabOTUYUKOM.



4.2. JlomkHOCTHAsT MHCTPYKIHMS TOcle pa3paboTKu mepemaercs B MPOQCOIO3HBIN
KOMUTET MEPBUYHON MPOo(COI03HON OpraHu3anuy, NpeAcTaBIsIONINi HHTEpeCchl OONBIINHCTBA
pabotaukoB JIOVY (manee - mpodcoro3Hbiii komuteT). [Ipodcoro3HBIE KOMHUTET B CPOK HE
no3/Hee AecATH pabouux JHEH co MHS moidydeHus JJomKHOCTHON MHCTPYKIMH OCYLIECTBIISIET
cornmacoBanue JIomKHOCTHOM HHCTpyKIMH. B ciydae, ecau mpo(COIO3HBII KOMHUTET He
coriaceH ¢ TeKCToM JIOKHOCTHOM MHCTPYKUMU JIMOO BHOCHT TPEUIOKEHHS IO €ro
COBEpUICHCTBOBaHUIO, TO 3aBeayromemy JOVY Hampapisiercss MOTHBUPOBAHHOE MHEHHE.
3aseayrommii  JJOY MOXeT coriacuThCsi ¢ HUM JUOO 00si3aH B T€UEHHUE MATHU JHEH MOCIe
MOJIyYEHUS] MOTHMBHPOBAHHOIO MHEHHUS MPOBECTH JOMNOJHHUTEIIbHBIE KOHCYJIbTAUU C
PO COIO3HBIM KOMUTETOM B LIETISIX TOCTHXKEHUS B3aUMOIIPUEMIIEMOTO PEIICHHUS.

[Ipu HEAOCTHMKEHUU COTJACUsl BOZHHKIIHME pa3sHOriIacusi OoQOpMIISIOTCS MPOTOKOJIOM,
nocie yero 3aseayromuii JIOY nmeer npaBo yrBepauTh JJOMIKHOCTHYIO HHCTPYKIIHIO.

V. YTBepaxaenue J01KHOCTHOH MHCTPYKIUH

5.1. 3aeayromuit  JI0Y ytBepxkaaer J[0JDKHOCTHYIO MHCTPYKIHMIO MYTEM HU3JIaHUS
COOTBETCTBYIOIIETO IIPUKA3a.

5.2. B npuka3se B 00513aTeIbHOM MOPSIKE YKA3BIBAIOTCS:

- 1ara BBeAeHus J{OJPKHOCTHOM MHCTPYKIMHU B ICUCTBUE;

- YKazaHue 00 03HAKOMJICHUH paOOTHUKOB ¢ JIOMKHOCTHON MHCTPYKIMEH U CPOKH IS
3TOTO;

- amwMu W JOHKHOCTH JIUI, OTBETCTBEHHBIX 3a coOmojneHue JlomKHOCTHOM
UHCTPYKIINH;

- UHBIE YCIIOBHS.

V1. O3nakomiieHne padlOTHHKOB ¢ J[0JLKHOCTHOM MHCTPYKIHe

6.1. Osnakomnenue padotnuka JIOVY c J{oKHOCTHOM MHCTPYKIMEH B 00s3aTEIBHOM
MOPSAJIKE OCYIIECTBISIETCS TMpU TMOCTYyIUIGHWH Ha padboTy B J0OY. OznakomieHue
OCYILECTBIISIET 3aBeAyrOUMN Wi uHcnektop no kaapam  JIOVY. Ilocne o3HaKOMIIEHHS
paboOTHUK mpocTaBiasieT Ha JIOMKHOCTHOM WHCTPYKUIMHA O3HAaKOMHUTEIBHYIO BH3y - C
WHCTPYKIIMEN 0O3HAKOMIIECH, J1aTa, MOAMHCH.

6.2. Osnakomiuenue padotauka JIOVY ¢ JIoJDKHOCTHOM WHCTPYKITMEH B 00s3aTEIIBHOM
MOPAJIKE OCYLIECTBIISIETCS MPHU MEepeBOAe paOdOTHUKA HA APYTYIO JOHKHOCTh WM BPEMEHHOM
NepeBoie Ha JIpYyryto paboTy. O3HaKOMIIEHHE OCYHIECTBIISIET 3aBEAYIOIINNA UM UHCTIEKTOP IO
kagpam JIOVY. Ilocne o3HakomiieHHs] paOOTHHK HpocTaBiseT Ha JIOMKHOCTHOM MHCTPYKIIMH
O03HAKOMUTEJIBHYIO BU3Y - C MHCTPYKLMENW 03HAKOMIJIEH, AaTa, MOIIHNCH.

6.3. TpebOoBanus, ycraHOBICHHBIC B JIOKHOCTHON WHCTPYKITMH, JCHCTBUTCIIBHBI C
TOTO MOMEHTa, KOTJa pa0OOTHUK ObLT C HEH 03HAKOMIJICH.

6.4. B cmyuae ecnu pabotHuk JIOY oTka3bIBaeTCsi pacucaThCsl B O3HAKOMIICHUH WU
noJiydeHuH J{0KHOCTHOM MHCTPYKIIMH, TAHHBIN 0TKa3 (PUKCHUPYETCs MyTEeM COCTaBJICHHS aKTa
B TPUCYTCTBUHM HE3aWHTEPECOBAHHBIX CBuUAeTeNeld. B akTe Ttakxke ¢ukcupyercs ¢akt
O3HaKOMJIEHUS PaOOTHUKA ¢ cojaepkaHueM JIOKHOCTHOM HMHCTPYKIMM B MHOU (dopme
(JomkHOCTHAS MHCTPYKITUS 3aUUTHIBACTCS BCIYX 3aBEAYIOIIMM WM MHCIIEKTOPOM IO KajJpam
JOY).



6.5. Jlna Texkymei paOOThl C MOMJIMHHUKA JOJKHOCTHOM HMHCTPYKUMU CHUMAIOT
3aBEPEHHYI0 KOMHIO, KOTOpPYI BbIalOT padoTHuky  JIOVY, pabGoratomeMy B JaHHOU
JOJHKHOCTH.

VIIl. Buecenue usmeneHuii B J[0J5KHOCTHYI0 HHCTPYKIUIO

7.1. Baecenne wu3MeHeHMH B JIODKHOCTHYHO HWHCTPYKIMIO OCYIIECTBISICTCS B
CIIEIYIONIUX CIydasx:

7.1.1. B cBsI3M ¢ UBMEHEHUEM 00S3aTEIBHBIX YCIOBHI TPYAOBOTO IOTOBOPA. Y Ka3zaHHAs
npoleypa MPOBOJUTCS B COOTBETCTBHH ¢ TpeboBanusiMu TpymoBoro konekca PO (paboTHuk
JOJKEH OBITh HE IMO3JIHEe, YeM 3a 2 Mecsla A0 MPEearojiaraeMoro M3MEHEHUs MHUCbMEHHO
yBenomiieH. Ilocne momydeHus paOOTHUKOM COIJIANICHWS Ha MPOJODKEHHE TPYAOBBIX
OTHOIICHUH, BHOCITCSI U3MEHEHHs B J|0OKHOCTHYIO HHCTPYKITHIO).

7.1.2. Tpu WU3MEHECHHWH OPTaHW3AIMOHHBIX YCIOBUU Tpyda, 0€3 M3MEHEHUS TPYI0BOM
byHKUIMK pabOTHHUKA.

7.2. 3apenyromuit 1OV wnum nuiio, yrmoJHOMOYEHHOE MM, COCTABISIET [JOMIKHOCTHYIO
WHCTPYKIIMIO B HOBOM PEaKIIMK, KOTOPasi COTJIacOBBIBACTCS M YTBEPKAACTCSI B COOTBETCTBUU C
TpeOOBAHMUSIMH, YCTAaHOBJICHHBIMU pasnenamu 4 u 5 Hacrosero [lomoxxenus. O3HakOMIICHHUE
paboTHuKa ¢ J[0OMKHOCTHONW MHCTPYKIIMEH OCYIIECTBIISAETCS B COOTBETCTBUU C TPEOOBAHUSIMU,
YCTaHOBJICHHBIMU pa3zesioM 6 Hacrosiero [lonoxenus.

VIIl. XpaneHue 10/1KHOCTHBIX MHCTPYKIUH

8.1. JIOMKHOCTHBIE HMHCTPYKIIMM XpaHATCA B COOTBETCTBUM C  MpaBHIIAMH,
YCTaHOBJIEHHBIMM B llepeuyHeM THUNOBBIX YNOPABICHUYECKUX APXUBHBIX JOKYMEHTOB,
00pa3yromuxcsi B MPOIecCce ACSITEIBHOCTH TOCYJIAPCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO
CaMOYTNPABJIEHHUS] W OpraHW3alldi, YTBEPKICHHBIM NpuKa3zoM MuHKyJIbTYpsl Poccum oOT
25.08.2010 Ne 558.

JlomxHOCTHBIE HHCTPYKIIMK paboTHUKOB JIOY moanexar nmoctossHHOMY Xpanenuto B JJOY B
TEUYEHUE TPEX JIET MOCJE UX 3aMEHBI HOBBIMU.



